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Cover Letter

		Name
	Institutional Affiliation(s)	
                                                                       Instructor
                                                                           Date














Name
Address

Email: 
Phone No:
Date

The Hiring Manager
Name of the company
Address


Dear Sir/Madam 

RE: POSITION 
This is to submit my application about the subject cited above humbly.  
I read with great interest in the advertised post. I feel confident to be able to bring to your organization the right set of knowledge and skills. My background has consistently been characterized by my steadfast dedication to lead finance and accounts management and achieving organizational objectives. 
I hold two undergraduate degrees in business administration. I believe my extensive experience in working with various departments, linking finance with operations to improve productivity, efficiency, and bottom-line results make me a perfect candidate for the vacancy in your organization.
As a skilled professional with more than six years of experience in Banking and human resource management, also, I am a great team leader as attested by my first job.  Due to my aggressiveness,, I was rewarded recently as the best banker of the year as measured by the overwhelmingly positive customer feedback and having the highest rate of new account opening rate.


With my finely honed skills in finance, bookkeeping, budgeting, internal controls, operations management, and administration functions, I am well positioned to exceed your expectations for this role vastly. Furthermore, I can supervise strategic financial development and planning and my talent in leading staff and operations. With these strengths’, I will make a significant and positive impact on your organization. 
As there is much more to discuss, it will be a pleasure to offer more insight into my qualifications, and I look forward to meeting with you soon. Thank you for your time. 

Kind Regards,
(Signature)
Full Name

